PFGBEST Signature Instructions
1. Take your mouse and copy the text in the signature below. Make sure to copy all of the test.  

2. Go to the Outlook toolbar and click on Tools > Options 

3. Click on the Mail Format tab  

4. Click the Signatures button near the bottom of the window 

5. Click New 

6. Type in the Name field “PFGBEST” and make sure “Start with a blank signature” is checked 

7. Click Next 

8. This leads you to a blank text window with a blinking cursor. Right click and chose Insert Image.  

9. Type the following URL in Picture Source: http://www.pfgbest.com/images/Sigline.gif  

10. Hit Okay 

11. You should see a blue line with the cursor at the end. Hit Return to bring the cursor to the next line. 

12. Right click and chose Paste  

13. Modify the text with your information. If you do not have a specific Department please delete that line.

14. Click Return. 

15. Right click and chose Insert Image 

16. Type the following URL in Picture Source: http://www.pfgbest.com/images/SigLogo.gif  

17. Hit Okay until you are back to the Mail Format window 

18. Make sure to choose “PFGBEST” in the “Signature for new messages:” option 
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